SECAC CONFERENCE POLICIES 

(Approved by Board of Directors, 1992, amended 1995, 1998, 1999, 2000, 2004, 2005, 2006)

1. Invitations to host the annual SECAC conference should be submitted to the Board of Directors. While invitations may be submitted at any time, they must be formally submitted, in the form of a proposal, to the Board no less than 3 years prior to the date of the conference to be hosted.

2. The conference host must submit a conference budget to the Board of Directors one year in advance of the date of the conference. A letter of agreement confirming details of the budget will be signed by the President of SECAC, the Director of the annual meeting, and an appropriate administrator of the host institution. The Director of the annual meeting must review the budget in June of the year of the conference and if budget projections exceed the figures approved by more than 15%, a revised budget must be submitted to the President and approved by the Executive Committee.


a. Any contract or agreement that requires payment before terms of the agreement are fulfilled must be accompanied by a cancellation policy in writing that assures SECAC's recovery of funds paid.


b. It may be advisable to seek legal counsel on contracts.                                                                                                     

3. A group wishing to meet jointly with SECAC must submit a request at least two years prior to the date of the desired joint meeting.  Joint conferees and organizations agree to all SECAC Conference Policies.  The SECAC Board of Directors must approve an agreement that defines financial and logistical arrangements.  A letter of agreement signed by the SECAC President and a representative of the joint organization must be completed immediately following the SECAC membership’s approval of the registration fees for the conference in question.

4. Every person who attends the annual conference shall be a member of SECAC and shall pay the registration fee for the meeting, except as provided below.


a. At the discretion of the Conference Director with the President’s approval, the Director may award all or any part of the registration fee to selected individuals who have contributed significant service to the Conference.  These individuals are encouraged to become members of SECAC.

b. Student members are subject to a reduced registration fee. The Director of the annual meeting may waive conference registration fees for students who wish to elect a limited registration in order to attend sessions only. Students who wish to participate in all convention events and activities will be charged at a rate not to exceed one-third the pre-registration or late registration fees as is applicable. Students who are attending sessions only and who do not wish to receive SECAC mailings, may attend without paying membership fees. Students who are program participants are required to pay membership fees.



Students from host and contributing institutions (high school students and college undergraduates within close geographical proximity to the host institution) who are not presenting may attend all sessions for free (this does not include any receptions or events that are underwritten by Conference registration fees).  It is the responsibility of the Conference Director to handle registration, name tags, etc. for these students.


c. Institutional representatives, when presenting a letter of certification to the Administrator, do not have to pay individual membership. Each institutional member can have one representative.


d. Spouses or companions of registrants do not have to pay membership. They do have to pay registration fee if they are attending any conference events other than social functions. Spouses or companions who are involved in SECAC activities as studio or art history professionals should pay membership and registration fees.


e. Members of the faculty of the host institution will be allowed to register at any time at the pre-registration rate, and their spouses/companions will be exempt from the registration fee.


f.  At the discretion of the Conference Director, Day Passes will be made available to non-SECAC members from the local area and purchased on-site at the Conference (color-coded tags by the day).  The cost of the Day Pass will be ½ the conference registration fee + $5.00.  The Day Pass will not be advertised in SECAC materials.

5. The Conference Director is obligated to follow the process for organizing the conference program as outlined in the section titled “Procedures for Program Development” which is in the SECAC Annual Conference Planning Guide.  Moreover, the Conference Director is responsible for informing chairs of panels and sessions of SECAC policies by distribution of the Guidelines for Session Chairs.

6. Session or panel chairs are responsible for informing participants on their panels or sessions of SECAC policies by distribution of Guidelines for Session Chairs. Any chair inviting a participant from outside the SECAC region, who wants policies waived for that individual must submit the request in writing to the Director of the conference. The Participant Information Form must be returned for the participant to be listed in the preliminary program.

7. If there be anyone known to the Administrator as having taken part as a panelist or given a paper at an annual meeting who has not paid SECAC membership for that year or the registration fee for that annual meeting and who shall subsequently apply to be a panelist or give a paper at a subsequent annual meeting, the Administrator shall see that this person is notified that he/she may not be on the panel or give the paper unless she/he first pay membership and registration fee for the conference for which she/he is in arrears and also pay in advance membership and registration fee for the annual meeting in which she/he intends to participate.

8. The Call for Papers shall require all submitters to notify their session chairs if they are submitting more than one proposal or if they are presenting the same proposal to more than one session. In general, only one paper or panel submission should be accepted from any single individual.

9. A complimentary room at the conference hotel shall be made available to the current president of SECAC. Additional complimentary rooms shall be used at the discretion of the Director of the annual meeting, with priority being given to persons for whom SECAC would have to pay expenses. 

10. In accordance with professional standards, participants on the conference program are expected to make their presentations in person. Only if a last minute emergency occurs can a substitute make the presentation. Because the participant has received the professional benefit of being listed in the program, no conference fees will be refunded in the event of such an emergency.

